
Automatic Contribution Notice


This is a sample notice and is not intended as tax or legal advice.  Modifications may be required to meet your plan’s particular needs.  Please consult with your plan’s tax advisor and legal counsel regarding the particular circumstance of your plan.
saMPLE 401(k) Plan

SAMPLE AUTOMATIC CONTRIBUTION NOTICE

THIS NOTICE CONTAINS IMPORTANT INFORMATION REGARDING YOUR PARTICIPATION IN THE PLAN.

This is an annual notice and only applies to the Plan Year beginning on _____________________.

Automatic contributions (deferrals) and right to elect. This notice advises you of certain rights and obligations you have under the Plan. The Plan includes a feature known as an Automatic Contribution Arrangement ("ACA"). Under the ACA provisions of the Plan, the Employer will automatically withhold a portion of your compensation from your pay each payroll period and contribute that amount to the Plan as a salary deferral. If you wish to defer the automatic deferral amount (which is described below), you do not need to make a deferral election. However, you have the right to elect not to have the automatic deferrals withheld, and you have the right to elect to defer a different percentage of your compensation (including zero). If you do not wish to defer any of your compensation, or you wish to defer an amount of compensation different from (either more or less) the automatic deferral amount, then you may elect within a reasonable time after receipt of this notice, and before the first automatic deferral to which this notice applies, to defer a different amount of your compensation (including zero). Your election will be effective as soon as the Plan Administrator reasonably can implement your election after receipt. Your election will remain in effect unless and until you change it.

Application of automatic deferral provisions. The automatic deferral provisions only apply to the following Participants.

(
Application to new Participants. The automatic deferral provisions only apply to participants who were hired after the effective date of the automatic deferral provisions.

Automatic deferral amount. The automatic deferral amount is 2% of your compensation for each pay period.

Right to direct investment/default investment. You have the right to direct the investment of your directed accounts in any of the investment choices explained in the investment information materials provided to you.

We encourage you to make an investment election to ensure that amounts in the Plan are invested in accordance with your long-term investment and retirement plans.

Further information. If you need additional information or have any question regarding the information provided in this notice, please contact the Plan Administrator.

You may contact the Plan Administrator at:

Contact:
Sample Company

Address:
123 Main Street


Anywhere, CA 11111


Telephone:
123-456-7890
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