AUTOMATIC INCREASE OF ELECTIVE DEFERRAL CONTRIBUTIONS
ANNUAL DISCLOSURE 
SAMPLE
This specimen document has been provided to you to assist you in complying with the annual participant notice for an Automatic Increase of Elective Deferrals.  This sample notice is not intended as tax or legal advice.  Modifications may be required to meet your particular needs.  Please consult with your plan’s tax advisor and legal counsel regarding the particular circumstance of your plan.
[Timing of Notice: Generally, the annual notice requirement is satisfied if the annual notice is provided at least 30 days but not more than 90 days before each plan year.]
Upon commencement of your employment with [insert name of company] and satisfaction of the eligibility requirements, you enrolled in the [insert name of 401(k) retirement plan] (the “Plan”).  

Contributions to the Plan
At the time you enrolled in the Plan you authorized a percentage of your compensation to be deducted from your paycheck on a before-tax basis through the end of the first full plan year you were employed.  That amount will be increased by [insert percentage] at the beginning of each subsequent plan year up to a maximum of [insert percentage].
In order to meet your retirement planning goals, please review the amount of your elective deferral contributions.  You may modify the percentage of amounts being deducted from your paycheck and contributed to the Plan (including reducing the amount to zero), by contacting your employer at the number provided below under Questions and Additional Information.

Questions and Additional Information
If you have any questions or need additional information regarding the Plan and your contributions please contact [insert name of person or department responsible for responding to participant inquiries along with the telephone number].  You may also call the Voya Financial® Customer Contact Center at 800-584-6001.
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